SETUP AUTOMATIC REPLIES (OUT OF OFFICE) IN OUTLOOK

Click the File tab, and then click Automatic Replies (out of office).

In the Out of Office dialog box, select the Send K&
Automatic Replies check box.
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I am sorry to have missed your email. I am currently out of the office and ~
will be returning on Monday, July 10, T will have limited access to email
during this time. If you need immediate assistance please contact the
helpdesk at 375 - 7600 or helpdesk@sbu.edu.

g |All emails will be addressed as soon as possible after my return to campus.
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Karla
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