
Sending a Moodle Announcement 

 

Click on the Announcements link  

Click on add New Topic 

Fill out the Subject line 

And add your message 

in the message text box 

If you want to send the 

same message to both 

groups check the “Post 

copy to all groups”  

If you are sending to 

only one class choose 

that class from the 

Group menu, 

Skip the Display period  

Click on Post to the 

Forum 

Announcement will go to 

the student’s Bonaventure 

email and the professor 

will receive it in his/her 

email also. 


